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Graduate Programs in Philosophy

Objectives
The Philosophy Department’s Graduate Program in Philosophy has the following objective: To
enable students to become well-rounded philosophers who are familiar with historical, analytic,
and continental perspectives on philosophical problems.  In addition, the Ph.D. program expects
students to become specialists in a particular area of philosophy so that they can make original

contributions to their chosen area and it aims to help students become excellent teachers of
philosophy.

Degrees
- B.A./M.A. in Philosophy

- M.A. in Social Philosophy
- M.A. in Philosophy
- Ph.D. in Philosophy

Administration

Administration of the Graduate Program is the responsibility of the Department Chairperson.
The Graduate Program Director (GPD) is the delegate of the Department Chairperson and is
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Graduate Student Responsibilities

● Regularly checking Loyola e-mail.
This is very important. Both the Graduate School and the Department use the Loyola email
system to distribute important information to graduate students.  If a response is warranted, it
is the student’s responsibility to reply to any and all department e-mails in a timely manner.

● Responsible use of University electronic resources.
For questions regarding your rights and responsibilities when using electronic university
resources, please visit
https://www.luc.edu/its/aboutits/itspoliciesguidelines/policy_acceptableuse.shtml

● Notifying the Graduate Program Assistant in a timely manner to sign up for a 500 or
higher level course for the next semester.
Please do NOT contact the department Administrative Assistant regarding these matters;
contact the Graduate Program Assistant.
These classes include PHIL 500-501 Directed Readings, PHIL 505 Teaching Internship,
PHIL 590 Dissertation Proposal Seminar, PHIL 595 Thesis Supervision (MA’s only), PHIL
600 Dissertation Supervision, PHIL 605 Master’s Study, and PHIL 610 Doctoral Study.
If the student needs to be enrolled in any one of the listed courses for the next semester,
administrative consent is needed. For PHIL 500-501, GPD consent is requC䠀䠀䜀䠈rnshthe student n

https://gsps.luc.edu/
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This information is required by the Graduate School. As soon as the student has completed or
accomplished any one of the above things mentioned, please let the GPD and the Graduate
Program Assistant know. An e-mail is best. When notifying both parties, please include as
much information as possible. For publications, the student should not send information until
the work is actually published.
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Academic Integrity

Academic honesty is an expression of an ethic of interpersonal justice, responsibility and care,
applicable to Loyola University Chicago faculty, students and staff, which demands that the
pursuit of knowledge in the university community be carried out with integrity.

Academic dishonesty is characterized by the failure to apply this ethic; i.e., any action whereby
faculty, student or staff misrepresents the ownership of academic work submitted in her or his
name. A student’s failure to practice academic honesty, depending upon the seriousness of the
misconduct, will result in a sanction ranging from the grade of F for the assignment to expulsion
from the university.

Boundaries of Academic Honesty and Dishonesty

The following sections discuss specific expressions of academic honesty and dishonesty.

Examinations: Obtaining or distributing materials prior to the scheduled examination without the
intention of the teacher; providing information to or obtaining information from another student
during the examination; or attempting to change answers after the examination has been
submitted are violations of the examination process.

Papers, Theses and Dissertations: Plagiarism is the use of ideas, language, or work of another
without sufficient public acknowledgement that the material is not one’s own. The following acts
are regarded as such violations:
● Submitting another person’s work as one’s own
● Submitting a rewritten or paraphrased version of another person’s work
● Allowing another or paying another to write a paper for one’s own benefit

Original Research: Thesis and dissertation work is guided by the expectation of making an
original contribution to the field. The determination of what constitutes “original research” is
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Failure to Practice Academic Honesty

A student’s failure to practice academic honesty, depending upon the seriousness of the
misconduct, will result in a sanction ranging from the grade of F for the assignment to expulsion
from the university. Channels for resolution of matters regarding academic honesty will originate
with the relevant faculty members and student and will extend to the program and Graduate
School levels as necessary. All instances of academic dishonesty must be reported to the director
of the graduate program and the Graduate School.

From Loyola’s Graduate School, “Academic Policies”
(http://www.luc.edu/gradschool/academics_policies.shtml)

http://www.luc.edu/gradschool/academics_policies.shtml
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Nondiscrimination Policy

Loyola is an equal opportunity/affirmative action employer and educator which abides by all
applicable provisions of federal, state, and local law.  Loyola prohibits discrimination and
harassment on the basis of race, color, religion (except where religion is a bona fide occupational
qualification for the job), national or ethnic origin, sex, age, disability, marital status, sexual
orientation, gender identity, veteran’s status or any other characteristic protected by applicable
law.

From Loyola’s Faculty Handbook, Chapter 8.
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The Parental Policy for Graduate Students

This policy refers to full-time graduate students at the LUC lakeside campuses who are in good
academic standing, funded by an assistantship through the Graduate School and/or extramural
agencies, and who are to become a parent, or take on the commitment as the parent, of an infant
or young child.

Description and Requisites of the Parental Leave:

● The qualifying students will receive their full stipend from the Graduate School for up to 60
calendar days (the equivalent of 8 work weeks). The leave time must be taken consecutively.

● Either parent is eligible. If both parents are full time funded Graduate School students from
the LUC lakeside campuses, and both are in good standing, both students may submit an
application, but with the understanding that only one parental leave is allowed at a time (e.g.,
maximum total of 60 calendar days), and therefore can be divided but not duplicated.

● Qualifying students must be the primary caregiver, devoting at least 40 hours per week to the
direct care and supervision of the child.

Procedures - Notification and Application:

A. Notification
1. The Graduate Program Director�唀刀䨀唀䐀倀̤쀄怄䀅瀄쀅 က〄䀅င瀀　
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Academic Grievance Procedures

A. General
1. Where a situation arises that could lead to activating the grievance procedure, students,

faculty, and administrators are required to take all reasonable steps to resolve the issue
through informal discussion and negotiation. Where a problem cannot be resolved by
informal negotiation the af

http://www.luc.edu/gradschool/academics_policies.shtml#academic_grievance
http://www.luc.edu/osccr/index.shtml
http://www.luc.edu/academics/catalog/undergrad/reg_academicgrievance.shtml


http://www.luc.edu/gradschool/academics_policies.shtml#academic_grievance
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Procedures

Registration
It is the student’s responsibility to register for courses in LOCUS (Loyola’s on-line registration
system). It is recommended that the student confer with any academic advisor and/or the GPD
prior to registration.

LOCUS: http://www.luc.edu/locus

Advanced Standing
Students who have done previous graduate work in philosophy at another university may apply
for “advanced standing.”  Up to 24 semester hours may be credited toward a Ph.D. at Loyola.
Ordinarily no hours of transfer credit are given toward an M.A.

Application for advanced standing must be made within the first semester of work in the
Department. A student seeking advanced standing should consult with the GPD and submit
transcripts (sometimes even syllabi, exams, and term papers) showing the work done by the
student in the courses for which transfer credit is sought. The student needs to consider how the
transferred courses might satisfy distribution requirements, how they may impact “time to
degree,” and what effect they may have on the number of courses students with funding are
allowed to take tuition free.

The GPD files the necessary forms regarding transferability of course credits with The Graduate
School for its action.

Incompletcfer cre쀀〄逅 倅�怀んaက
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BA/MA in Philosophy

Requirements

1. Total number of credits:
33 credit hours (11 courses) for the B.A. and 30 credit hours (10 courses) for the M.A.  Two
300-level courses (the capstone course and an elective, but not 304 or 309) or 400-level
courses double-count and satisfy both 6 hours of credit towards the Undergraduate major
and 6 hours of credit towards the Master’s degree.

2. Distribution requirements:
For the B.A. in Philosophy:  Seven of the eleven courses must be at the 300-level (eight, if
301 is taken). The major must include:

- One lower-level philosophy course from the ethics group (181, 182, 283, 284, 285, 286,
287, 288, 289), or a 300-level equivalent

- One epistemology group (130, 271, 272, 273, 275, 276, 277, 279), or a 300-level
equivalent

- One course in logic (274 or 301)
- One course in ancient philosophy (304)
- One course in classical modern philosophy (309)
- One philosophy capstone seminar (395-399) in a historical period or contemporary

issue
- Five other electives philosophy courses, of which at least four must be at the 300-level

For the B.A. in Philosophy-Emphasis in Social Justice: Seven of the eleven courses must be
at the 300-level (eight, if 301 is taken). The major must include:

​
- One lower-level philosophy course from the ethics group (181, 182, 283, 284, 285, 286,

287, 288, 289), or a 300-level equivalent (182 is strongly recommended)
- One epistemology group (130, 271, 272, 273, 275, 276, 277, 279), or a 300-level

equivalent
- One course in logic (274 or 301)
- One course in ancient philosophy (304)
- One course in classical modern philosophy (309)
- One philosophy capstone seminar (395-399) with a social justice emphasis
- One anchor course, Ethics and Society (321)
- Three 300-level social justice electives*
- One philosophy elective (any philosophy course at any level)

*Social justice-oriented electives include Philosophy of Law (326), Political Philosophy
(326), Topics in Political Philosophy (327), Philosophy of Marxism (375), and History of
Ethics (388).  Elective courses may also include (depending on content): Perspectives on
Women (322); Topics in Ethics (324); Contemporary Philosophical Issues (389); and
300-level courses pertaining to bioethics when they focus on justice issues.  Such decisions
about course content will be made by the Social Justice Emphasis Director.
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For the M.A. in Philosophy: The course work for the M.A. must include one course from
each of the following: Ancient, Medieval, Modern, Analytic, and Continental philosophy.
The remaining courses must be graduate courses (400 or 500-level), although a total of three
300-level courses may be counted towards the M.A. degree.

3. Final Paper and M.A. Examination:
Toward the end of the M.A. course of studies, the student must pass an oral examination on
a substantial research paper or thesis the student has written. The focus of the examination is
on the argument and analysis of the paper
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MA in Social Philosophy Program

Requirements

1. Total number of credits:
30 hours of course work are required for the M.A. in Social Philosophy.  No more than three
300-level courses may be counted toward this degree.

2. Distribution  requirements:
● 3 courses in Social Philosophy
● 2 courses in Moral Philosophy
● 5 electives, 2 of which may be cognate courses from other departments or schools in the

university.

3. Master’s paper:
The student is required to write a master’s paper, which contains a significant amount of
philosophical content, as determined by the student's advisor and committee.

The paper should be directed by a graduate faculty member of the Philosophy Department,
unless permission is granted by the Graduate Program Director.

There should be a committee of three faculty members, of which at least two should be from
the Philosophy Department. The paper should be 35-50 pages long. The student will present
the paper publicly at the end of the course of studies.

Recommended timeline:
1) The student should meet with their proposed director at the end of the spring semester

of the prior year (April or May). They should agree on a topic for the paper, and
discuss whether it would be useful and feasible for the student to do some initial work
on the paper over the summer.

2) The student and their director should meet in August or September of the student’s
last year in the program to discuss what work the student should do in the fall
semester to be positioned to complete the paper in the spring semester.

3) The student and their director should meet at the end of the fall semester (December)
to discuss the status of the paper, and determine whether it is necessary and feasible
to work on the paper over the winter break.

4) The student and their director should meet in mid-January, at the beginning of the
spring semester, to map out a timeline for the completion of the paper over the spring
semester.
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5) The student should generally plan to present and defend their work publicly in April.
The student should provide the completed paper to their committee members at least
one week before the defense date.

6) The presentation and defense should generally take 75 minutes, with 15 minutes for
the student to present the gist of the argument, 15 minutes for each of the three
committee members to engage the student in conversation about the paper, and 15
minutes for questions from those in attendance. The committee will then confer
privately, and determine whether the student will pass, not pass, or pass with
distinction. The committee will then meet privately with the student to provide the
results of the discussion

Note that for students completing their work mid-year, the timeline should be adjusted
accordingly.



20

MA in Philosophy Program

The M.A. in Philosophy can be taken as a first step toward the Ph.D. But it may also be taken as
a terminal degree.

Requirements

1. Total number of credits:
30 hours of course work are required for the M.A. in Philosophy.  No more than three
300-level courses may be counted toward this degree.

2. Distribution requirements:
The course work for the M.A. must include one course from each of the following: Ancient,
Medieval, Modern, Analytic, and Continental Philosophy.

3. Final Paper and M.A. Examination:
A student earning an M.A. in Philosophy must pass an oral examination on a substantial
research paper or thesis the student has written. The focus of the examination is on the
argument and analysis of the paper, as well as on the background thought that the argument
and analysis presuppose.

A student is eligible for the M.A. Examination after completing or being in the semester of
completing 30 hours of course work.

4. M.A. Exam Committee
The department requires a minimum of three Exam Committee members on an M.A. paper or
thesis defense. At least three exam committee members must be members of Loyola’s
Philosophy Department and of Loyola’s Graduate Faculty. Students may request additional
members of the committee, but they should carefully weigh the value of a larger committee
against the risks. Additional committee members could be faculty members in other
departments at Loyola or other institutions.

5. M.A. Examination
The M.A. Examination is based on a research paper submitted by the student. The paper
should be a substantial one (significantly more than a term paper, e.g. 30 pages). The student
may complete the research project in the form of a paper or a thesis. The paper track is less
formal and avoids The Graduate School’s requirements for formatting a thesis. However, the
title of the paper will not appear on the student’s transcript. The thesis track is more formal,
must meet requirements of The Graduate School including formatting, and results in the
student’s transcript showing the thesis title. A student who chooses the thesis track must also
complete a non-credit course, UNIV 370, Responsible Conduct in Research and Scholarship.
The research project may be developed from a paper written for a course and should
demonstrate the student’s ability to do professional philosophical research. It can be a
treatment of a theme or problem in any area of philosophy.
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A student intending to take an M.A. examination should notify the GPD of this intention
early on in the semester in which he or she wants to take the examination. This notice of
intent should be accompanied by the title of the paper and a paragraph summarizing the
paper’s argument. In consultation with the student, the exam committee members will be
appointed.  Copies of the student’s paper should be given to the members of the Examination
Committee at least several weeks in advance of the date of the examination. This allows time
for significant revision of the paper should the Examination Committee require it.

Prior to the examination, a student completing an M.A. paper should print out the “Ballot for
the Approval of the Text and Oral Defense of a Master’s Paper” from the Department’s web
page (https://www.luc.edu/philosophy/graduate_program_for.shtml) and take it to the
defense. Afterwards, the signed form should be turned in to the GPD.

A student completing an M.A. thesis must initiate the paperwork online at GSPS and fill out
the forms “Thesis/Dissertation Committee,” and “Thesis/Dissertation Proposal.” Then the
student should print out the form “Ballot for Text and Oral Defense of a Thesis/Dissertation”
from the Department’s web page
(https://www.luc.edu/philosophy/graduate_program_for.shtml)and take it to the defense.
Afterwards, the signed form should be turned in to the GPD.

How the exam is conducted:

The M.A. Examination is an oral examination of at least one hour in length and is conducted by a
committee of at least three philosophy graduate faculty members, one of whom is the student’s
advisor in preparing the research paper. At the conclusion of the examination, the student is
asked to leave the room while the committee members confer.  When the committee has reached
a decision of “pass” or “non-pass” the student is called back into the room and informed of the
result of the exam.  The faculty committee will recommend on the basis of the paper and its
discussion whether the student should be awarded an M.A.

With respect to the first of the recommendations the examination committee will judge the
student’s performance a “pass,” or a “pass with distinction” in case of outstanding performance,
or a “non-pass.” In case of a judgment of “non-pass,” the committee will submit to the GPD a
report indicating the main deficiencies which led to this judgment and the committee’s
recommendations as to whether and how these deficiencies can be remedied.

For students in the Ph.D. program, the Examination Committee will make a separate
recommendation to the GPD as to whether the student in the paper and on the examination
exhibits the research skills necessary for writing and defending an acceptable Ph.D. dissertation.
The procedures governing the M.A. Examination for students who seek the M.A. but are not
students in the Ph.D. program are the same as for Ph.D. students, except no recommendation is
made regarding the student’s capability for Ph.D. work.
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Ph.D. in Philosophy Program

Requirements

1. M.A. requirement:
Ph.D. students are subject to the requirements of the M.A. in Philosophy.

Advanced Standing toward the Doctoral Degree
A student who has been awarded a relevant master's degree by another institution may
petition for advanced standing toward the coursework required for a doctoral degree
program. A maximum of thirty credits of advanced standing may be awarded. Some doctoral
programs may impose a lower limit or may not permit advanced standing at all. Requests for
advanced standing should be made during the student's first year of enrollment in the
Graduate School. Requests for advanced standing must be made to the Graduate Program
Director (GPD) of the student's doctoral program, who will make a recommendation to the
Graduate School for final review and approval. h y

lo ynt:quiЀԠӰଲ攠MՇe �倄耀　䐎
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The proposal should include a separate one-page abstract, a preliminary description of
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Tips:
Students should be proactive in working with the members of their dissertation proposal
exam committees.  It is a good idea to follow up with the committee members prior to the
exam and solicit comments and questions in advance of the exam.

The exam is not a guaranteed “pass” simply because the dissertation director has agreed the
proposal is ready to go to defense.  The other four committee members must agree that the
proposal exam is a “pass.”  It is possible that the exam discussion may reveal issues or gaps
that the dissertation director did not anticipate.

In the event of a “non-pass,” the exam committee has several options.  It can require
revisions to the proposal, it can require that the exam be re-done or that additional course
work be completed, etc.  If a judgment of “non-pass” is made, the committee members must
clearly indicate to the student what additional requirements need to be met and how the
student should meet them.
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The results of the committee’s evaluation of the text and oral defense are noted on a written
ballot, which the student turns in to the GPD after the defense.

14. Final Copies of the Text:
Students are required to submit to the Graduate School a final, approved electronic copy of
the text and other necessary material in proper format. Deadlines for format check and final
copy submission are published on the Graduate School website. In addition, in order to
ensure that all theses and dissertations are accessible to the academic community and the
interested public, all dissertations and theses must be published through ProQuest.

Students must submit final copies with approved revisions within one semester of a
successful defense (e.g., if a student’s defense falls within a Fall semester, their final copies
must meet the Spring semester submission deadlines). After one full semester a student may
be discontinued and be required to apply for reinstatement.
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Ph.D. Year-by-Year Progression of Requirements and Recommended Actions

Summary
The progression of requirements and recommended actions may be divided into two stages:
during the first three years the students will complete their course work and pass their M.A.
exam (oral exam of thesis or paper); during the last two years they will submit and successfully
defend their dissertation proposal, and then write and defend the dissertation. Typically, a
dissertation will consist of four chapters. After defending their dissertation proposal,  students
are expected to write 1-2 chapters per semester, beginning in the spring semester of their fourth
year.

By the end of the third year of coursework, students should be thinking about a dissertation
topic; while writing the dissertation, they should be looking ahead to entering the job market by
attending and presenting papers at conferences, submitting papers for publication, filling out
their teaching resumes with a suitable variety of introductory courses, and so on.

Throughout their time in the program--but especially by year 3--students should also be working
on their professional development with an eye to following diverse career paths after finishing
the program. Some of our graduates do not follow an academic career path, and all our students
should be taking concrete steps throughout their time in the program to develop professionally in
ways that will serve them within and beyond academia. These steps will be variable from
student-to-student based on interest and professional trajectory, but could include summer
internships, developing professional skills through bootcamps and training seminars, networking,
grant writing, and so on. All students--even those aiming primarily at academic careers--should
view their professional development holistically, as many of the skills developed with an eye to
diverse career pathways (e.g. grant writing) will also serve them well in specifically academic
careers.
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that students entering the job market during that season should try to have their materials in order
no later than October 15.

Concurrently with preparation for the academic job market, students in Years 4 and 5 should also
be working to develop professionally in ways that will support diverse career pathways. What
this looks like may vary from student to student, depending on the goals being pursued. It could
involve training and experience in grant writing, gaining professional skills (e.g. programming,
design, etc.), networking, or summer internships. While pursuing these goals, students should
consult with the Graduate Program Director, their dissertation director, and members of the
Placement Committee. Students should also keep in mind that the skills developed with an eye
towards diverse career pathways are typically valuable in pursuing specifically academic paths as
well.
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Degree Conferral (Graduation)

Students are to apply to receive a Ph.D. or M.A. degree at the end of the term during which they
expect to complete all degree requirements through LOCUS. If the degree is not conferred as of
the date noted on the application, a new application is required for a subsequent degree-conferral
date. The Graduate School’s commencement ceremony is held once per academic year, in May.

For more information, see Loyola’s Commencement website:
http://www.luc.edu/commencement/. There is a late application fee of $25 through the 15th day
after the deadline for that conferral period. Please see The Graduate School forms page for the
late application document and instructions.

The Graduate School:  Financial Aid Office

For questions regarding the Financial Aid Office’s policy on students’ rights and responsibilities,
please visit the following webpage: http://www.luc.edu/finaid/aid-process/responsibilities/

http://www.luc.edu/commencement/
http://www.luc.edu/finaid/aid-process/responsibilities/
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The Graduate School: Teaching Assistantships

Teaching assistantships provide students with educational and professional benefits, enhancing
their pedagogical skills.  Departments and faculty members certainly benefit from the services
provided by teaching assistants.  However, the rationale for supporting teaching assistants is
centered on the role the experience plays in their professional and educational development.
Students holding assistantships devote their time to a combined program of study and
instructional activities.  The stipend received by teaching assistants is in recognition of their
service to the university.

The following include best practices for departments who have teaching assistants:

Instructional Activities
Teaching assistants support departmental instructional activities.  Depending on the student’s
experience and departmental need�
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Evaluation
Each teaching assistant should be evaluated in writing at the conclusion of each semester.  This
evaluation should be based on the observation of the TA in action.  The evaluation should be
shared with the TA and placed in the student’s departmental file.

English Proficiency
All teaching assistants with native languages other than American English are required to take an
English Proficiency test on campus during the week before school begins.  Based on the results
of this test, teaching assistants may be required to take one or two ESL courses during their first
semester at Loyola.  This requirement is designed to insure the ability of teaching assistants to
communicate effectively in spoken and written English.

Termination
Assistants are required to keep a minimum 3.0 GPA (each semester as well as cumulatively),
make progress toward their degree, and perform assistantship duties in an acceptable manner.

● Maintaining academic standing, per Graduate School or departmental academic
requirements, is mandatory and failure to do so will result in the termination of an
assistantship. Departments may have higher minimum GPA requirements for their assistants
and, if so, these requirements trump the minimum GPA requirement of the Graduate School.
● Should an assistant’s duty performance be deemed unacceptable by the department, the

Graduate Program Director should inform the student in writing that his/her performance is
unsatisfactory.  The letter should include information about the deficiencies and a
remediation plan of action.  Additionally, the letter should include a date for re-evaluation.  If
the student fails to improve his or her performance, the assistantship will be withdrawn.
● In very specific instances, such as violations of university policies, academic dishonesty, or

violations of ethical or professional code of conduct, the assistant may have his or her duties
suspended immediately and a departmental recommendation of termination to the Graduate
School is in order.  Termination appeals, just as all other grievances, should first be made at
the departmental level before moving to the Graduate School.
● The stipend will be stopped at the date of the termination.

Resignations
Departments depend on the services of teaching assistants for the period of appointment.  If the
assistant must resign his or her position during the course of the academic year, the assistant
must follow the following steps:

● Discuss the intent to resign with the Graduate Program Director well in advance of the actual
resignation so that the department can make appropriate plans to replace the assistant.
● Submit a formal letter explaining the reason(s) for and date of the resignation.  A copy of this

letter should be sent to the Graduate School.
● Return of any keys and instructional material to the department.
● The assistant’s stipend will be ended upon receipt of the letter of resignation.
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Philosophy Department Teaching Assistant Policy

For TAs:

1. TAs must be available for service throughout the semester—from the first day of classes until
72 hours after the last final exam taught by the instructor.

2. TAs need not be available on University-recognized holidays and breaks, as specified on the
University Calendar.  Christmas and Summer Break officially begin 72 hours after the last
final exam of the courses the instructor teaches.

3. Exceptions to this schedule (e.g., for weddings, vacations, visits home, etc.) must be
approved in advance by the instructor for whom the TA is working. (These exceptions can
usually be accommodated, but they must be requested first by the TA and then approved by
the instructor.)

4. TAs are responsible for contacting the faculty members to whom they have been assigned
well in advance of the starting date.  If TAs want to know what their tasks will be, they
should communicate directly with the instructor for whom they will be TAing.

5. TAs must have a fast and convenient way of being contacted. This typically means a reliable
email address that they check regularly (at a minimum, daily), and they must reply in a
reasonable period of time (no longer than a day).  For urgent matters, they should provide a
phone number where they can always be reached.

For Faculty:

1. The work assigned to TAs should be educationally and professionally beneficial.  It should
facilitate a TA’s development as a teacher and scholar.  TAs should not be assigned
non-academic work.

2. TAs are assigned as teaching assistants, not research assistants.  The work they perform
should support teaching efforts.

3. The Philosophy department expects that TAs work primarily to assist in the teaching of core
classes. They may do grading work in 100 and 200 level courses, but not 300 level courses.

4. The Philosophy department recommends that TAs be given the opportunity to lecture or
teach one or two class sessions per semester.  This helps TAs prepare to become teachers of
record and provides them with teaching mentoring.

5. If a faculty member cannot occupy a full-time TA at 15-18 hours a week, but can occupy a
TA for 8-9 hours a week, then s/he should request only a half-time TA.  A faculty member
with a half-time TA should keep in mind that the TA is assisting two faculty members and
should not assign work that requires more than 8-9 hours per week.
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Philosophy Department Research Assistant Policy

For RAs:

1. RAs, like faculty, must be available for service from August 15 – May 14.

2. RAs need not be available on University-recognized holidays and breaks, as specified on the
University Calendar.

3. Exceptions to this schedule (e.g., for weddings, vacations, visits home, etc.) must be
approved in advance by the faculty member for whom the RA is working. (These exceptions
can usually be accommodated, but they must be requested first by the RA and then approved
by the faculty member)

4. RAs are responsible for contacting the faculty members to whom they have been assigned
well in advance of the starting date.  If RAs want to know what their tasks will be, they
should communicate directly with the faculty member for whom they will be RAing.

5. RAs must have a fast and convenient way of being contacted. This typically means a reliable
email address that they check regularly (at a minimum, daily), and they must reply in a
reasonable period of time (no longer than a day).  For urgent matters, they should provide a
phone number where they can always be reached.

For Faculty:

1. The work assigned to RAs should be educationally and professionally beneficial.  It should
facilitate a RA’s development as a researcher and scholar.  RAs should not be assigned
non-academic work.

2. RAs are assigned as research assistants, not teaching assistants.  The work they perform
should support research efforts.

3. A faculty member with a half-time RA should keep in mind that the RA is assisting two
faculty members and should not assign work that requires more than 8-9 hours per week.



44

University Fellowship Opportunities

The Graduate School webpage is the best source of information on University Fellowships
(http://www.luc.edu/gradschool/FundingGrad.Education.shtml). The following are especially
relevant to philosophy students.
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Advice from the Job Placement Committee

Job Application Material
(Samples of documents available from Placement Director)

Academic job applications will typically include the following material:

● Cover Letter
The cover letter should be no more than 1 to 1½ pages, single-spaced.  It should identify the
job for which the applicant is applying, as well as provide basic information about
qualifications (e.g., projected graduation date, research interests, teaching experience, etc.).

● Current CV
The CV should be professional standard and include the following:
● contact information
● dissertation title
● statement of AOS and AOC
● language competencies
● educational background (schools attended/degrees earned)
● list of conference presentations and published work
● employment history
● list of courses taught
● list of graduate courses taken

● Official Graduate Transcripts

● Dissertation Abstract
The dissertation abstract should be no more than 1 page, single spaced.  It ought to set forth
the problem and significance of the dissertation as clearly as possible while remaining
intelligible to a non-specialist.

● Writing Sample
Typically, the writing sample will be a chapter from the dissertation, but it may be a
stand-alone article as well (especially if the article has been published).  It must not exceed
10,000 words and should fall within the advertised AOS of the position.

● Teaching Dossier
The purpose of the teaching dossier is to provide evidence of the effectiveness of the
applicant as a teacher.  It includes the following:
● statement of teaching philosophy
● sample syllabi of courses taught
● sample assignments from courses taught
● summary of student evaluations from courses taught

● Confidential Letters of Recommendation
There should be no less than three, but no more than five, confidential letters of
recommendation with the application.  Letters must address both the applicant’s research and
teaching.  Generally, letters are not sent with other application materials, but are either sent
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directly by the writers, or uploaded to an online dossier service where they may be accessed
by the search committee.

Customizing Job Application Materials
Tailoring job applications to reflect the variety of job application materials can be fulfilled in
several ways:

● Modify the cover letter and CV to reflect the particular AOS of the job to which the
applicant is applying.

● Change the cover letter and CV to emphasize either research or teaching.  Generally,
departments with graduate programs will be more interested in research and departments
without graduate programs will be more interested in teaching.  The expected teaching
load is also an indication. The greater the teaching load, the more interest in your
teaching; the lower the teaching load, the more interest in your research.  Harvard, for
example, will not care as much about teaching experience, and Oakton Community
College will not care as much about research.

● Alter the cover letter to reflect the goals of a university with a unique mission.  For
example, many religiously affiliated schools will want to see evidence that the applicant
will contribute to the religious mission of the school.  They may even want some
indication of doctrinal agreement.  This can and should be addressed in the cover letter.
However, it is not a good idea to misrepresent oneself on this matter.  Most likely, the
members of the search committee will know if the applicant is disingenuous.  And even if
they don’t, it is more likely that the applicant will be unhappy at an institution that has
expectations with which he or she is not genuinely comfortable.

Do not overdo customization.  It is counterproductive for an applicant to create a distinct
application packet for each job.  A recent graduate may be applying for as many as fifty jobs.
Dividing job applications into a small number of categories and producing a few customized
cover letters and CVs corresponding �

Alter the cover letter to&鈐t, it is mo`ԠՐMԠMѰMհ
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● Salaries are competitive if not superior to most state schools.  For example, in Illinois, Du
Page CC, Harper CC, Oakton CC, and Elgin CC all pay higher salaries than Western IL
U, Eastern IL U, Northeastern IL U, and Southern IL U.  Tenure and Promotion are easier
to get at CCs as well.
● Type of student: some are very good; however, many students are quite weak

academically.  Most have jobs and/or family obligations.
● Class size 25-35 students, although in California it will be larger.

2. Where to look:
● Many/most positions are not listed in “PhilJobs.”
● Many states have websites for positions at CC s—e.g., California Registry of Community

Colleges (https://www.cccregistry.org/jobs/searchForm.aspx).
● Chronicle of Higher Education (https://chroniclevitae.com/job_search).
● Higher Ed Jobs (https://www.higheredjobs.com/).

3. Cover letter and Applications:
● It should be a professional resume, not an academic resume.
● Customize it toward the college to which you are applying.
● Put the main emphasis on teaching.
● Don’t send a bulky mass mailed dossier with samples of research and publications.
● Vita: no more than two pages - emphasize teaching.
● Address the job description.

4. Interview:
● Be down to earth.
● Know about the college and its demographics.
● Be ready for a question on diversity.
● If offered an interview, go even if you have to pay for the trip.
● Be ready for a Skype interview.

5. Teaching Demonstration for Interviews on Campus:
● Gear it toward an interdisciplinary audience.
● Ask about the make-up of the hiring committee.
● Teach; do not give your philosophy of teaching.
● It might help to have a video of your teaching available when you apply.

6. Things that Are Helpful to Have in Finding a Job:
● Be able to teach online.
● Be able to teach Applied Ethics.
● Be able to teach World Religions.
● Be able to teach Logic/Critical Thinking.
● Generalists are often preferred.

https://www.cccregistry.org/jobs/searchForm.aspx
https://chroniclevitae.com/job_search
https://www.higheredjobs.com/



